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	Policy aims
	The Village Hall’s 2026 Vision aims to place the hall firmly at the heart of the community by making it easier to hire, more welcoming, and more relevant to local needs. 

The hiring policy is designed to balance:
· The need to cover the costs of the hall.
· Our aim to boost community use and support events that directly benefit residents. 
· Our duty to mitigate risk of damage, noise and other nuisance caused by events. 

	Assessing risk
	We will quantify the potential risk of each event and put in place suitable mitigation measures. To calculate risk:
1. Identify which risk factors in this table are present and up the total score. 
	Risk
	Score
	Notes

	Alcohol
	3
	Is alcohol being served?

	Booking group
	3
	Hirer is non-resident

	Open to public
	3
	Not a private event

	Late finish
	2
	Event finishing after 10pm

	Participants
	2
	More than 60 people attending

	Type
	1
	One-off event (not repeat)


2. Divide this number by 14 (the maximum possible total).
3. Compare this number to the table below to identify the risk category. 
	Score
	Category

	Less than or equal to 0.33
	Low

	0.34 to 0.66
	Medium

	More than 0.66
	High


The risk score will determine the deposit and hirer briefing requirements. See below. 

	Hirer briefing requirements
	The Hall Bookings trustee will conduct hirer briefings with hirers of the below categories:
· Medium and high risk bookings
· Non-resident bookings

Low risk resident hirers will still need to complete the interview proforma to ensure we have the details we need to manage the booking. 

	Deposit requirements
	The purpose of the refundable deposit is to cover costs incurred by the trustees when making good any damage caused during a hiring. 
· Details of what deductions may be made are included in the Hiring Terms and Conditions. 
· Deposits must be paid at least 7 days before the event. 
· Deposits will be refunded 7 days after the event, and the hirer notified of any deductions. 
· All hirers remain responsible for paying for any damage or additional cleaning, regardless of what deposit is charged. 
Note: failure to do so will result in the hirer being marked as high risk for future bookings. 

Deposits are charged as follows:
	Event category
	Hiring hours
	Deposit

	Low risk and resident hirer
	Any
	£0

	Regular activities or clubs
	Any
	£0

	Medium or high risk event & resident hirer
	Any
	£250

	Low/medium risk event & non-resident hirer
	Up to 10pm
	£250

	high risk event & non-resident hirer
	Up to 10pm
	£750

	Low/medium/high risk event & non-resident hirer
	Finish after 10pm
	£1000




	Hiring rates: residents and regular groups
	As of 1st April 2026 the rates for residents of Broad Hinton & Winterbourne Bassett parishes and groups of direct benefit to the community* are:
	Part of hall
	Hourly rate
	Daily rate

	Main hall
	£13
	£130

	Meeting room
	£10
	£100

	Whole venue
	£20
	£200

	Weddings
	£300 from Fri midday to Sun midday


* Must be open to all residents to attend, and be a regular booking. For example, exercise classes run by a non-resident. 

	Hiring rates: non-residents
	As of 1st April 2026 the rates for non-residents of Broad Hinton parish are:
	Part of hall
	Hourly rate
	Daily rate

	Main hall
	£24
	£240

	Meeting room
	£18
	£180

	Whole venue
	£36
	£360

	Weddings
	£600 from Fri midday to Sun midday




	Community benefit discounts
	Anyone setting up a new regular event that directly benefits the community will be eligible for reduced rates:
· £1 per hour for the first 6 sessions.
· 50% discount for the next 6 sessions.
· Sessions to be held minimum monthly.
· Sessions must be open to all residents to attend (specified groups of residents are acceptable, e.g. baby and toddler classes).
· Committee will risk assess before approving.

	Security
	For certain events we will provide a doorperson for additional security, and the cost will be added to the hirer’s invoice in advance of the event. Criteria for this are:
· Non-resident booking
· 60 or more people
· Event finishing after 10pm

	Lock up
	· When possible the venue will be unlocked and locked by a key holder. 
· If no one is available then the hirer will cover the cost of paying for this service. 
· The rate will be added to the invoice in advance of the event. Current cost is £40.

	Policy review
	This policy will be reviewed annually before 1st April by all Trustees. 
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