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BROAD HINTON AND WINTERBOURNE BASSETT PARISH COUNCIL MEETING 
By Zoom Teleconferencing Facility, Wednesday 3 November 2020, 7.30pm 

 
MINUTES 

 
 
Councillors:  Cllr Alex LaRoche (AL) (Chairman) 
Present:  Cllr Adrian Smith (AS) (Vice-Chairman) 
   Cllr Jim Gunter (JG) 
   Cllr Candace Gaisford (CG) 
   Cllr James Keith (JK) 
   Damian Le Gresley (DL) 
 

Cllr Allison Bucknall (AB) (Wiltshire Council) 
   Peter Barry (PB) (Clerk) 
 
Apologies:  Cllr Jane Davies (JD) (Wiltshire Council) 
 
 
 
1.  Introduction, Quorum & Declaration of Interests 
The Chairman welcomed all to the meeting and the meeting was declared quorate.  The Chairman 
particularly welcomed Damian Le Gresley who was being proposed to be co-opted to join the 
Council.  The Council was asked to vote on the appointment of Damian as a Councillor, and this 
was passed unanimously.  Cllr Smith declared an interest in respect of the planning application 
20/07702/FUL . 
 
2.  Minutes of the Parish Meeting held on Monday 9 September 2020 
The Minutes of the 9 September 2020 meeting were digitally approved and will be subsequently 
signed as a true copy by the Chairman.   
 
3.  Matters Arising 
The following matters were raised from the last meeting: 
 

a.  The Chairman reported that she had discussions with Adam Gilmore from Broad 
Hinton who has shown an interest in joining the Council.  He had an excellent 
background and would be a most useful member. She would elaborate further when it 
came to discussing the Roles of Councillors later. 
 
b.  JK stated that he thought that some of the Council procedures needed revising and 
reviewing – the Standing Orders being one of them.  PB was tasked to contact Wiltshire 
Council to obtain guidance particularly on Standing Orders  Action:  PB 
 
c.  AS mentioned, that he had attending a training session, where Council systems were 
discussed. Some useful insight came from the meeting, particularly the availability of 
some helpful publications. 

 
4.  Finance Update 
PC Bank Account Balances - as at 1 November 2020:  

Current Account: £200.50      
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Deposit Account (Total): £12,060.97 made up of  
 Deposit Account (General):  £8,454.51 
 Deposit Account (Allotments):  £2,266.46 
 Deposit Account (Defibrillators):  £1,340.00    
Payments over £100 since last meeting: 
 Gill Crabtree - £130.00 for mower for Allotments 

Clerk’s September Salary + Expenses - £297.27 
Clerk’s October Salary + Expenses - £264.39 

 
5.  Planning 
The Chairman gave an overview of the planning applications that had been received and the 
decisions made since the last meeting. These are given below: 
 
20/04908/FUL 35 Pitchens End, Broad Hinton 
Full planning permission for a proposed two story front extension. The application had 
previously received planning permission for this extension, but it had time lapsed. Approved with 
conditions. 
 
20/05019/FUL Uffcott Farm, Windmill stud, Uffcott. 
Full Planning Application for the erection of an equestrian workers dwelling. This application 
was in fact for an extension to the existing manager’s dwelling to provide a commercial shoot 
venue with a self-contained dining space and its own entrance. Approved with conditions. 
 
20/05574/FUL Land west of Bourneside, Winterbourne Bassett. 
Full Planning application proposed for a replacement of existing timber stables with a building of 
approx. the same scale, footprint and appearance. Approved with conditions. 
 
20/05958/FUL Bridleways, Winterbourne Bassett. 
Full Planning Application proposed is for outbuildings a log and bicycle store, 2 x pergolas and a 
balcony as part of the main house. The previous application for this property was for change of 
use from a bed and breakfast to a dwelling, was agreed by Wilts. The previous application 
19/08235/FUL sort consent for the change of use of a small element of the dwelling house back 
to its original residential usage, including that no internal or external alterations would be 
required, yet this application shows the reconfiguration of several internal rooms, the addition of 
a balcony and external changes one of which is forward of the building line.                                                                                                                                                                                                                                                                                                                                   
The applicant has since resubmitted a revision to this application including demolition of the 
conservatory and extending to the rear to include a kitchen/ dining room. The first floor primarily 
reverts back to the existing with a few alterations. On circulation. 
 
20/07523/FUL 19 Pitchens End, Broad Hinton. 
Full Planning Application proposed is for a loft conversion, new porch and changes to external 
finishes. No objections. Awaiting Wilts. 
 
20/07702/FUL St. Katherines, 6 Winterbourne Bassett. 
Full Planning Application proposed is for demolition of existing garage and rebuilding to 
incorporate a new garage, workshop, workspace including a cantilever balcony to the rear. 
Demolition of the conservatory to the main house and construction of a garden room. A glazed 
walkway connecting the main house to the garage. Objections. Awaiting Wilts. 
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20/08922/FUL 12 Pitchens End, Broad Hinton. 
Full Planning Application proposed is for construction of an orangery as a rear single story 
extension. On circulation. 
 
6.  Constituent Complaint 
Complaint 

• A complaint had been received on 21/10/2020 relating to the Parish Council’s response 
to a planning application, coupled with a Freedom of Information Act request. The 
receipt of the complaint and FOIA request was acknowledged the same day. 

• James Keith was nominated by the Council to deal with the complaint and a summary of 
the complaints procedure was sent to the complainant on 26/10/2020. Clarification of the 
complaint was requested and some options for hearing timings given. The Council has 
not yet received any written clarification on the complaint. 

• The complainant had been asked if they wished confidentiality to be applied as 
complaints are held in full council. The complainant wished the complaint to be dealt with 
in public so that Parish Council could be held to account 

• The FOIA request was satisfied on 25/10/20. 

• A further FOIA request was received from the claimant on 27/10/20 which was satisfied 
on 02/11/20. 

• The decision to appoint James Keith as the nominated officer was ratified at this 
meeting. 

 
7.  Highways & Maintenance 
A4361.  The Chairman stated that she had written to Cllr Wayman requesting an update on the 
meeting that had been held and where she had promised a re-look at the A4361 problem.  No 
response to this letter had been received and she felt that a further letter was needed to try and 
ensure this whole matter was progressed.  She agreed to write a letter Action:  AL 
 
CATG Meeting.  JG stated that he had attended a further CATG Meeting, but it was clear from 
the Minutes that our request for a full Safety Review, rather than a mere Speed Review had been 
ignored.  There was considerable discussion, including the fact that in about 2 meetings time, we 
would be moving into the Lyneham area, so a disconnect was possible.  AB reassured the Meeting 
that most of the Wiltshire people, including the Engineer were the same.  In conclusion the 
following was agreed: 
 

• AB would speak to Jane Davies and Steve Hind to see how this could be best progressed.              
AB would also consult with Cllr Wayman     Action:  AB 

• AB and JG would have a separate discussion on this matter Action:  AB & JG 
 
AS requested, that it be put on record our extreme disappointment on the lack of progress on this 
matter.  No action had been taken following the meeting – no action had been taken to replace 
the missing road signs and it was clear from the Minutes of the CATG Meeting that there was no 
clear accountability on this matter. 
 
Uffcott and Earthline.  JK briefed Councillors on progress since the last Meeting.  Highlights were: 

• Richard Broadhead has written to say that he thought there was a dependence between 
the traffic calming scheme on BHIN18 and the TRO. This is not the case (see minutes 
meeting with Bridget Wayman) and JK has written to inform him and asking him to 
please get on with the TRO consultation. 
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• JK has written to Swindon Planning Enforcement for an update on action against 
Earthline. 
 
 
 

8.  Footpaths and Maintenance 
 
Road Signs.  The following matters were discussed: 
 

Summers Lane.  CG reported that she had researched the confusing matter of whether 
the name was Summers Road or Summers Lane and it had been concluded that Summers 
Lane was correct.  She had a quotation for a new sign which was for £140.00 + VAT.  The 
Council agreed unanimously that this was acceptable, and CG was given the go ahead to 
proceed. 
AS wondered if we needed to consult with the Wiltshire Highways department and CG 
was requested to send details to AB for confirmation.  Action:  CG 
 
Black and White Sign at Clyffe Pypard.  PB reported that Robert Fitzpatrick was 
progressing but was having difficulty in sourcing letters of the correct size and material.  
The Meeting acknowledged this but hoped the sign could be completed before the end of 
the year. 
 

Footpaths.  JG reported that he had undertaken a major walk covering as many footpaths in our 
area as possible.  In general, the footpaths on the WB area were in good shape, but this was not 
the case in BH.  Regretfully there were instances where the paths had been ploughed and much 
of this was on land owned by R.D Horton & Son. 
 
The discussion then turned to the meeting between the Chairman and James Horton.  Further 
requests for a meeting had not been acknowledged, but she would keep trying.  The matter of the 
£200 rent for the Allotments, which was still outstanding was raised, but it was acknowledged that 
this should be duly paid, irrespective of any meeting being held.  PB was asked to arrange the 
payment of the £200 as soon as possible.     Action:  PB 
 
9.  Emergency Planning 
Covid-19. The Chairman stated, as we are entering a second lockdown, a new set of 
procedures had been received from Wiltshire Council.  In reality there was little new – it was 
really a re-run of the Spring lockdown.  The Wellbeing Hub was to re-open, with signposts to the 
relevant organisations.  The Meeting asked if there were plans to re-open the very successful 
Covid Working Group that had been set up during the first lockdown.  The Chairman stated that 
she did not know but would contact Kate Marshall.    Action:  AL 
 
The Chairman stated that all groups in the Parish are now following the Government guidelines 
and if we keep aware of the most vulnerable and recognise mental health issues by keeping an 
eye on our friends and neighbours, we’ll get through this difficult time together. 
 
The Chairman also mentioned the very kind letter she had received from the Lord Lieutenant of 
Wiltshire thanking the council and community for all the hard work during the time of the 
pandemic. 
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Drains and Flooding.  JG informed the Meeting that the flooding possibility in the Manor Lane/ 
Yew Tree Lane area was still unresolved.  The work that R.D Horton & Sons had undertaken 
had not really improved matters.  The possibility of flooding in the High street remained. 
 
JG also stated that as suggested at the last meeting he had written to Toby Sturgis in Wiltshire 
council asking to become a member of the Flooding Working Group but had not received a 
response.  This was disappointing.  AB suggested he write again, copy to her and she would 
help get a response.        Action:  JG 
In further discussion the following points were made: 

• The idea of purchasing sandbags was considered.  But it was thought this was really a 
householder’s responsibility. 

• The Chairman thought that the new possible Council member might be an excellent 
addition to the Emergency Planning Group. 

• AS agreed, to contact George Horton to inspect the current holding of Emergency 
equipment and to see exactly what was in store.   Action:  AS 

 
10.  Issues and Action Log 
The Chairman went through the list of outstanding actions, and it was generally agreed that 
progress had been made in clearing away many of the residual ones.  PB would be sending out 
an amended Action list once the Minutes had been agreed.   Action:  PB 
 
11.  Provision of IT 
DL went through a number of slides he had prepared outlining what he saw as the current 
weakness of the current IT system in place across the Council.  The most worrying aspect was 
the lack of back-up of documents held on the Clerk’s laptop.  If this machine failed, all docs could 
be lost. 
 
DL recommended a move to a new Microsoft Office 365 set up, which although the cost would be 
more, we would get a lot more features for that investment and those features would help us be 
more compliant and reduce risks.  It would also include an automatic document back up system.  
DL said that if the Council agreed to move to this new system, he would work closely with the 
Clerk to ensure a seamless transition.  He also agreed to monitor the Clerk’s operation to ensure 
he was totally happy with the new system. 
 
The Council compared the existing costs of Zoom and restrictions of the existing system to the 
benefits of the new system. 
 
The Council agreed unanimously to this change and asked DL and the Clerk to put the change 
over into effect as soon as possible.      Action:  DL & PB 
 
DL also offered to assist the Clerk with reclaiming all possible VAT that had been expended over 
the past three years.        Action:  DL & PB 
 
12.  Council Elections 
The Clerk had received notification of Council Elections that would be held in May 2021.  Whilst 
most of what had been sent related to larger Councils in urban areas, it was still important that 
This Parish Council followed the rules and did things properly. 
 
It was however acknowledged that in a Council where there were already not enough people to 
fill the allocated spaces, putting out polling cards and expecting people to vote would not achieve 
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too much.  Nevertheless, it would require all Councillors to step down and be re-appointed 
following the election date should they wish. 
 
Much of the task of getting everything in order would fall to the Clerk, and in time Wiltshire Council 
would be sending out all the instructions to him.  This would include a nomination pack and the 
Clerk would be responsible for getting these to interested members.  The Clerk would also be 
responsible for getting all of the completed documents back to Wiltshire Council and also 
overseeing such areas as updating the registration of member’s interests. 
 
13.  Councillors Roles and Responsibilities 
At the last Council Meeting it was agreed that the Roles and Responsibilities of Councillors 
needed updating.  The Chairman went through the list of responsibilities and these are set out 
below: 
 
 
 
Alex LaRoche (Chairman) 

Planning 
Marlborough Area Board 
Environment 
Community Land Trust 
 

Adrian Smith (Vice-Chairman) 
Bank Signatory 
Communication 
WB maintenance 
Emergency Planning 
 

Jim Gunter 
Allotment Liaison Officer 
Highways   
BH maintenance 
Emergency planning  
Environment 
 

Candace Gaisford 
Bank Signatory 
Police and School Liaison 
BH Footpaths & Byways 
 

James Keith 
Uffcott Liaison 
Uffcott Footpaths and Byways 
Legal 
 

Damian Le Gresley 
IT & Communication 
Finance 
WB Footpaths & Byways 
Environment 
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In regard to Finance, AS recommended that the Clerk should hold the post of Responsible 
Finance Officer, whilst DL provide a finance review role 
 
14.  Boundary Review 
The Clerk reported that he had received a number of communications regarding the changes to 
the current Boundaries, where we are to move to the Lyneham area.  It was acknowledged that 
all of our objections had been rejected and this change was going to happen.  The latest online 
survey had been completed by the Clerk, but nothing had been heard back. 
 
AS recommended now was the time for us to move forward and embrace the change.  This 
sentiment was generally agreed by the Meeting. 
 
15.  Allotment Update 
JG stated that he had nothing to report and all seemed to be running smoothly.  It had been 
agreed earlier in the Meeting that the annual rent should be paid to R.D. Horton & Son. 
 
 
16.  Council Tax and Precept 
The Clerk stated that he had received a notification from Wiltshire Council who had started 
working on the 2021/22 Council Tax levels.  
  
The Chairman stated that we already had a good handle on our permanent overheads and that 
we were currently running each year with a degree of excess of income.  However, it was agreed 
that we needed to be more ambitious in our thinking.  We needed to set a number of priorities 
and ensure that these were achieved over the year. 
 
AB stated that in comparison with other Councils our Precept is small and also the percentage of 
Council Tax which relates to the Parish Council is very small.  A significant percentage increase 
would show only a very small increase in householders annual Council Tax bill. 
 
The Chairman reminded the Meeting of a number of papers JG had written on this subject and 
asked JG to re-send to all Councillors.  This paper included such items as a list of the financial 
responsibilities; a comparison with other Councils of a similar size and a list of projects that we 
might consider.  JG agreed to re-send this paper to all.   Action:  JG 
 
AB stated that there were other areas of possible financial assistance and she agreed to send a 
current Grant form to all.       Action:  AB 
 
It was then agreed that a special meeting should be held on 1 Dec 2020 where projects would be 
considered, and a list agreed for next year.  This together with the permanent overheads would 
form the basis for the Precept for next year.  All councillors were encouraged to think about 
possible projects for next year and bring them to the Meeting on 1 Dec 20.   
          Action:  All 
 
17.  Donation to Churches 
A message had been received from a member of BH Church Council asking for any possible 
donations that might be made by the Parish Council to the two churches to assist in alleviating 
their current situation.  Whilst there was general sympathy, it was also agreed that the Churches 
were only one facility afforded to the community and they could not realistically expect any special 
treatment. 
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Nevertheless, it was acknowledged that the church buildings were a significant asset to the 
community, being beautiful ancient monuments.  After some discussion the following was agreed: 
 

• A donation of £200.00 should be sent to each church. 

• It should be emphasised that this sum should only be spent on the fabric of the church or 
on the upkeep of the churchyard. 

• This donation should not be assumed to be an annual event. 
 
It was also agreed that the subject of churches should be raised at the 1 Dec 2020 Meeting. 
 
18.  Parish Councillor Recruitment 
The Chairman asked PB to ensure messages encouraging new people to offer to join the council 
were continuing to be placed in the Local News and onto the Facebook pages.  The message 
should outline the advantages of being a Council member   Action:  PB 
 
19.  Any Other Business 
None.  The next Meeting would be held on 5 January 2021, starting at 7.30pm with a special 
meeting to be held on the 1st December 2020 to discuss the council’s strategic priorities 
 
There being no further business, the Meeting closed at 10.12pm 


